LYGIY GALIMYBIY, PRANESEJO APSAUGOS, INTERESU KONFLIKTY IR KORUPCIJOS POLITIKOS JGYVENDINIMO

POLICY ON EQUAL OPPORTUNITIES, INTEREST OF CONFLICTS, CORRUPTION, AND WHISTLEBLOWER PROTECTION

PRIEMONES/

AND MEASURES OF ITS IMPLEMENTATION

1.

Lygiy galimybiy ir praneséjo apsaugos politika
parengta vadovaujantis  Lietuvos Respublikos lygiy
galimybiy jstatymo, Lietuvos Respublikos motery ir vyry
lygiy galimybiy jstatymo nuostatomis ir Lietuvos
Respublikos praneséjy apsaugos jstatymu.

Politikos tikslas — uztikrinti |staigos Darbuotojy profesine
ir asmenine lygybe ir uztikrinti, kad nebaty varZomos
Zmogaus teisés ar teikiamos privilegijos lyties, raseés,
tautybés, kalbos, kilmés, amziaus, socialinés padéties,
tikéjimo, jsitikinimy ar pazitry pagrindu. Taip pat Sis
jstatymas nustato apie pazeidimus jstaigose pranesusiy
asmeny teises ir pareigas, jy teisinés apsaugos
pagrindus ir formas, Siy asmeny apsaugos, skatinimo ir
pagalbos jiems priemones, siekiant sudaryti tinkamas
galimybes pranesti apie teisés pazeidimus, keliancius
grésme vieSajam interesui arba jj pazeidziancius,
uztikrinti tokiy pazeidimy prevencijg ir atskleidima.
Politika reglamentuoja principines nuostatas, kuriy
laikymasis uztikrina Darbuotojy lygias galimybes darbe,
Darbuotojy lygiy galimybiy darbe jgyvendinimo
priemones, Darbuotojy skundy dél lygiy galimybiy
galimo pazeidimo ir praneséjy apsaugos nagringjimo

tvarka bei Sios Politikos keitimo tvarka.

Patvirtinta/ Tvirtinimo dokumentas/ Tvirtinimo data/ Galioja nuo/
Confirmed by Confirmation document Confirmation date Valid from
Paulius Madiulis DS23/10 [07/12/2021] [07/12/2024]

l. BENDROSIOS NUOSTATOS I. GENERAL PROVISIONS

The Policy on Equal Opportunities and
Whistleblower Protection has been prepared
pursuant to the provisions of the Law on Equal
Opportunities and the Law on Equal Opportunities
for Women and Men of the Republic of Lithuania and
the Whistleblower Protection law of the Republic of
Lithuania.

The aim of the Policy is to guarantee the professional
and personal equality of the NGO's Employees and
to ensure no human rights are violated and no
privileges are given based on a person’s sex, race,
nationality, language, origin, age, social status, faith,
beliefs or attitudes. Also, this law determines the
rights and duties of persons who report violations to
institutions, the bases and forms of their legal
protection, the protection of these persons,
measures of encouragement and assistance, in order
to make a favourable report about a violation of the
law, which poses threats to the public interest or in
violation of it, to ensure the prevention of such
violations and disclosure.

The current Policy regulates principal provisions the
compliance with which ensures equal opportunities
for the Employee’s at work, the measures of
implementing the said equal opportunities, the
procedure of investigating the Employees’
complains as to possible violations of equal
opportunities and Whistleblower Protection and the

procedure of amending the present Policy.
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10.

11.

1. SAVOKOS

Jstaiga — V5] Kodo Akademija.

Darbuotojas — asmuo, kuris su |staiga yra sudares darbo

sutartj.

Diskriminacija — tiesioginé ir netiesioginé diskriminacija,

nurodymas diskriminuoti lyties, rasés, tautybés, kalbos,

kilmés, socialinés padeéties, tikéjimo, jsitikinimy ar

pazilry, amziaus, lytinés orientacijos, negalios, etninés

priklausomybeés, religijos pagrindu.

Darbo vieta — Darbuotojo darbo funkcijy atlikimo vieta,

kaip ji yra apibrézta darbo sutartyje.

Komisija — darbuotojy skundus dél lygiy galimybiy

pazeidimo nagrinéjanti komisija.

Lygios galimybés — tarptautiniuose Zmogaus ir pilieciy

teisiy dokumentuose ir Lietuvos Respublikos teisés
jgyvendinimas,

kalbos,

socialinés padeéties, tikéjimo, jsitikinimy ir / ar pazidry,

aktuose jtvirtinty Zmogaus teisiy

nepaisant lyties, rasés, tautybés, kilmés,

amziaus, lytinés orientacijos, negalios, etninés
priklausomybés, religijos.

Netiesioginé diskriminacija — veikimas ar neveikimas,
teisés norma ar vertinimo kriterijus, akivaizdziai neutrali
salyga ar praktika, kurie formaliai yra vienodi, bet juos
jgyvendinant ar pritaikant atsiranda ar gali atsirasti
faktinis  naudojimosi  teisémis  apribojimas  arba
privilegijy, pirmenybés ar pranasumo teikimas lyties,
raseés, tautybés, kalbos, kilmés, socialinés padéties,
tikéjimo, sitikinimy ar pazidry, amziaus, lytinés
orientacijos, negalios, etninés priklausomybeés, religijos
pagrindu, nebent §j veikima ar neveikima, teisés norma
ar vertinimo kriterijy, sglyga ar praktika pateisina teisétas
tikslas, o Sio tikslo siekiama tinkamomis ir batinomis
priemonémis.

Tiesioginé diskriminacija — elgesys su asmeniu, kai lyties,
raseés, tautybés, kalbos, kilmés, socialinés padéties,
tikéjimo, sitikinimy ar pazidry, amziaus, lytinés
orientacijos, negalios, etninés priklausomybeés, religijos
pagrindu jam taikomos maziau palankios salygos, negu
panasiomis aplinkybémis yra, buvo ar baty taikomos

kitam asmeniui, iSskyrus jstatymy numatytus atvejus.

10.

11.

[l. CONCEPTS

The institution - NGO Kodo Akademija.

An Employee — a person who has entered into an
employment contract with the NGO.

Discrimination — direct or indirect discrimination, an
instruction to discriminate on the basis of sex, race,
nationality, language, origin, social status, faith,
beliefs or attitudes, age, sexual orientation, disability,
ethnicity and religion.

Workplace - the place where the Employees carry out
the functions prescribed in their employment
contracts.

Commission — a commission which investigates

complaints as to violations of equal opportunities.
Equal opportunities — the implementation of human
and citizens’ rights established by international
documents and legal acts of the Republic of Lithuania
regardless of sex, race, nationality, language, origin,
social status, faith, beliefs and/or attitudes, age,
sexual orientation, disability, ethnicity and religion.
Indirect discrimination — act or omission, legal norm
or evaluation criterion, apparently neutral condition
or practice, which are formally equal, but their
implementation or application generate or could
generate factual limitations of one’s rights, or
provision of privileges, priority or superiority based
on sex, race, nationality, language, origin, social
status, faith, beliefs or attitudes, age, sexual
orientation, disability, ethnicity and religion, unless
that act or omission, legal norm or evaluation
criterion, condition or practice is objectively justified
by a legitimate aim and the means of achieving that
aim are appropriate and necessary.

Direct discrimination — behaviour towards a person
when, on the basis of sex, race, nationality, language,
origin, social status, faith, beliefs or attitudes, age,
sexual orientation, disability, ethnicity and religion,
the said person is presented with less favourable
conditions than are, were or would be presented to

another person, except cases provided for by laws.
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12.

13.

14.

15.

16.

17.

Priekabiavimas — nepageidaujamas elgesys, kai dél
asmens lyties siekiama jzeisti arba jzeidziamas asmens
orumas ir siekiama sukurti arba sukuriama bauginanti,
priesiska, zeminanti ar jzeidzianti aplinka.

Seksualinis  priekabiavimas -  nepageidaujamas
uzgaulus, Zzodziu, rastu ar fiziniu veiksmu iSreikstas
seksualinio pobtdzio elgesys su asmeniu, kai tokj elgesj
lemia tikslas ar jo poveikis pakenkti asmens orumui, ypac
sukuriant  bauginancig, priesiska, Zeminanciag ar
jzeidziancia aplinka.

Psichologinis smurtas — nepriimtinas vieno ar keliy
zmoniy elgesys, kuris gali pasireiksti jvairiomis formomis,
pagrinde — priekabiavimu ir smurtu: fiziniu, psichologiniu
ir/ar seksualiniu iSnaudojimu, vienkartiniu ar sistemingu
neetisku elgesiu, nepagarbiu elgesiu kity asmeny
atzvilgiu. Darbo aplinkoje smurtas gali pasireiksti tarp to
paties lygmens kolegy, tarp vadovy ir jy pavaldiniy bei
darbuotojy ir kity asmeny.

Mobingas — jégy dispalansu paremti santykiai darbo
vietoje, pasireiskiantys nuosekliu ilgalaikiu netinkamu
elgesiu, nukreiptu pries darbuotoja, kuriais pazeidziama
darbuotojo fiziné, socialiné ar psichologiné gerove,
mazinamas jo produktyvumas bei pasitenkinimas darbu.
Mobingg gali taikyti tiek vienas, kolektyvo pritarimg ar
galios sverty turintis asmuo, tiek darbuotojy grupé.

Konfidencialumas - jstaigos ir veiklos principus, kuriais
uztikrinama, kad informacijg apie pazeidima pateikusio
asmens duomenys ir kita jj tiesiogiai ar netiesiogiai
identifikuoti leidzianti informacija tvarkomi tik darbo ar
tarnybos funkcijy atlikimo tikslais ir kad $i informacija
neatskleidziama tretiesiems asmenims, iSskyrus Siame
jstatyme nustatytus atvejus.

Pazeidimas — jstaigoje galbilt rengiama, daroma ar
padaryta nusikalstama veika, administracinis
nusizengimas, tarnybinis nusizengimas ar darbo pareigy
pazeidimas, taip pat SiurkStus privalomy profesinés
etikos normy pazeidimas ar kitas grésme vieSajam
interesui keliantis arba jj pazeidziantis teisés pazeidimas,
apie kuriuos praneséjas suzino i$ savo turimy ar turéty
tarnybos, darbo santykiy arba sutartiniy santykiy su Sia

jstaiga.

12. Harassment — unwanted conduct, with the purpose or
effect of violating the dignity of a person due to their
sex, with the purpose or effect of creating an
intimidating, hostile, degrading, humiliating or
offensive environment.

13. Sexual harassment - unwanted offensive verbal,
written or physical conduct of a sexual nature directed
towards a person, with the purpose or effect of
violating the dignity of a person, in particular when
creating an intimidating, hostile, degrading,
humiliating or offensive environment.

14. Psychological violence -  unacceptable behavior

caused by one or several people, which could

manifest in various forms, mainly — harassment and

outrageous behavior/violence: physical,
psychological, and/or sexual abuse which can appear
in a one-off case or repetitive, disrespectful unethical
behavior towards other people. In the workplace
violence could occur between the same work-level
colleagues, managers or their subordinates and
employees, and other individuals.

15. Mobbing - relationships in the workplace that can be
influenced by power imbalance and occur in
consistent, long-term, and inappropriate behavior
directed against an employee, which can harm the
employee’s physical, social or psychological well-
being and reduce their productivity or job
satisfaction. Mobing could be applied either by one
person, a group of people, or an individual with
specific leverage, as well as a group of employees.

16. Confidentiality - the principles of the institution and
activities, which ensure that the data of the person
who submitted information about the violation and
other information that allows him to be identified
directly or indirectly are processed only to perform
work or service functions and that this information is
not disclosed to third parties, except for the cases
specified in this law.

17. Infringement — the action that may happen inside the
institution, which is happening or being committed,

administrative irregularity, breach of administrative
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19.

20.

21.

22.

23.

24.

Praneséjas - asmuo, kuris pateikia informacijg apie
pazeidima jstaigoje, su kuria jj sieja ar siejo tarnybos ar
darbo santykiai arba sutartiniai santykiai (konsultavimo,
rangos, stazuotes, praktikos, savanorystés ir pan.), ir kurj
kompetentinga institucija pripazjsta praneséju.

PraneSimas — Siame jstatyme nustatytus formos
reikalavimus atitinkantis kreipimasis j kompetentingg
institucija, kuriame pateikiama konkreti informacija apie

pazeidima, atitinkantj Siame jstatyme nustatytus

pozZymius.

jstaigoje nustatyta tvarka sukurta ir taikoma informacijos
apie pazeidimus Sioje jstaigoje teikimo, tyrimo ir asmens
informavimo procedira (zr. 31.7. punkta)

Kitos Politikoje vartojamos sgvokos atitinka sgvokas,
vartojamas Lietuvos Respublikos teisés aktuose ir turi
jprastine reikSme.

Interesy konfliktas — Situacija, kai Darbuotojas, VS|
vadovas ar kolegialaus organo narys, atlikdamas savo
pareigas ar vykdydamas pavedimg, priima sprendima

ar dalyvauja jj priimant, ar jvykdo pavedimg, ar atlieka
kitus veiksmus, kurie susije (tiesiogiai arba netiesiogiai)
ir su jo privaciais interesais.

Privats interesai — Darbuotojo, |staigos vadovo ar
Kolegialaus organo nario, turincio ar neturincio
suinteresuotuma, galincio turéti jtakos, atliekant su
|staiga susijusias pareigas, priimamiems sprendimams,
vykdomiems pavedimams ar atliekamiems kitiems
veiksmams. Turtinis ar neturtinis suinteresuotumas
turéty bati suprantamas kaip (jskaitant, bet
neapsiribojant): - bet koks atitinkamo asmens

asmeninis suinteresuotumas; - bet kurio treciojo

asmens suinteresuotumas, jeigu atitinkamas asmuo dél
bet kokiy priezasciy gali siekti tokio treciojo asmens
intereso patenkinimo; - atitinkamo asmens bet kokios
pareigos (tiek formalios, tiek neformalios), kurias
atitinkamas asmuo turi dél uzimamy pareigybiy,
visuomeninio statuso ar bet kokio pobudzio santykiy

su treciaisiais asmenimis.

Konfidenciali informacija - jstaigos informacija
pazyméta zodziais ,,KONFIDENCIALI INFORMACIJA”
arba ,,KONFIDENCIALU" (angl. , Confidential”), kuriai
pagal norminius ir kitus teisés aktus bei |staigos
sandorius taikomas konfidencialios informacijos

18.

19.

20.

21.

22.

23.

duty, or infringement of work obligations, as well as a
severe mandatory professional ethics infringement or
other serious threat to the public interest or law
impact irregularity, of which notifier learns from
current or previous work relation with institution.

The notifier — a person, who provides information
about infringement in the institution, as being the
place of his authority or work relations or contractual
relations  (consultation,  subcontracting,  work
placement, volunteering and similar), and which
competent institution recognises as a notifier.

Report — under this act provision the requirements
corresponding appeal to competent institution,
which provides specific information about the

violation, corresponding to the characteristics set out

in this law.
Internal ways of providing information about
infringements - the procedure for providing

information about infringements, investigating and
informing the person in this institution has been

created and applied in accordance with the

procedure established by the institution (see point
31.7)

Other concepts applied in the Policy comply with the
ones used in legal acts of the Republic of Lithuania
and have conventional meanings.

Conflict of Interest — A situation where an Employee,
the NGO's manager, or a member of a collegial body,
while performing his duties or carrying out an
assignment, makes a decision or participates in
making it, or executes a task, or performs other
actions that are related (directly or indirectly) to his
private interests.

Private interests - the material or non-material Interest
of the Employee, the head of the NGO, or a member
of the Collegial Body, which may impact the
performance of duties related to the NGO, the
decisions made, orders executed, or other actions
performed. Material or non-material Interest should
be understood as (including but not limited to): - any
personal interest of the person concerned; - the
Interest of any third party if the relevant person may,
for any reason, seek to satisfy the Interest of such a
third party; - any duties (both formal and informal) of
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26.

27.

28.

29.

statusas. Konfidencialia informacija yra laikoma Jstaigos
valdybos patvirtintame konfidencialios informacijos
sgraSe nurodyty kategorijy informacija, kuri turi tam
tikrg ar potencialig verte |staigai dél to, kad jos nezino
Tretieji asmenys ir (ar) kurios atskleidimas gali turéti
neigiamg poveikj jstaigos reputacijai ar finansams.
Kontrahentai — jstaigos paslaugy, prekiy tiekéjai,
rangovai, konsultantai, kurie atlieka bet kokias su
jstaiga susijusias pareigas, vykdo pavedimus, teikia
konsultacijas arba informacijg, ar atlieka kitus veiksmus,
kurie gali daryti jtaka jstaigos teiséms ar pareigoms.
Suinteresuoti asmenys - fiziniai ar juridiniai asmenys,
jvairios pilieciy grupés ar institucijos, kurioms |staigos
veikla turi ar gali turéti jtakos.

Korupcija — (lot. corruptio — gadinimas, papirkimas) bet
kokia veikla piktnaudziaujant VS| patikéta galia,
siekiant asmeninés ar treciyjy asmeny naudos.
Korupcijos prevencija — korupcijos priezasciy, salygy
atskleidimas ir $alinimas sudarant bei jgyvendinant
atitinkamy priemoniy sistema, taip pat poveikis
asmenims siekiant atgrasinti nuo korupciniy
nusikaltimy darymo.

Korupciniai nusikaltimai — kysio priemimas, papirkimas,
kitos nusikalstamos veikos, jeigu jos padaromos
vieSame sektoriuje paperkant ar siekiant asmeninés
naudos: piktnaudziavimas tarnyba, valstybés pareiglno
neteisétas dalyvavimas jmonés komercinéje, Gkinéje ar
finansinéje veikloje, tarnybos jgaliojimy virsijimas,
tarnybinis suklastojimas, suk¢iavimas, turto
pasisavinimas arba i$$vaistymas, tarnybinés paslapties
atskleidimas, pramoninés, komercinés ar banko
paslapties paskelbimas, piktnaudziavimas pasitikéjimu
komercinéje, tkinéje ar finansinéje veikloje, viesojo
pirkimo tvarkos pazeidimas, Zinomai neteisingy
duomeny apie pajamas arba pelna pateikimas, pinigy
plovimas, kliudymas rinkéjui pasinaudoti rinkimy ar
referendumo teise, kontrabanda, taip pat tycinis ir
nusikalstamas buhalterinio dokumento ar jraso,
kuriuose nurodoma melaginga arba netiksli
informacija, sukdrimas arba panaudojimas ar neteisétas
mokéjimo neuzregistravimas, kai tokiy veiky

padarymu siekiama ar reikalaujama kysio, papirkimo
arba nuslépti ar uzmaskuoti kysio priemima ar
papirkima.

24.

25.

26.

27.

28.

29.

the person in question, which the person in question
has due to the positions held, social status or any
relationship with third parties.

Confidential information - NGO information marked
with the words "CONFIDENTIAL INFORMATION" or
"CONFIDENTIAL" (English "Confidential"), which is
subject to the status of confidential information by
normative and other legal acts and the NGO's
transactions. Personal information is considered to be
information of the categories specified in the list of
confidential information approved by the NGO's
board, which has a specific or potential value to the
NGO because it is not known to Third parties and (or)
which permission may harm the NGO's reputation or
finances.

Counterparts — suppliers of the NGO's services,
goods, contractors, and consultants who perform any
duties related to the NGO, carry out orders, provide
consultations or information, or perform other actions
that may affect the NGO's rights or obligations.
Interested persons - natural or legal persons, various
groups of citizens or institutions, which the NGO's
activities have or may affect.

Corruption - (lat. corruption - damage, bribery) is any
activity that abuses the power entrusted by the NGO
for personal or third-party benefit.

Corruption prevention - means detecting and
eliminating the causes and conditions of corruption
through the development and implementation of a
system of appropriate measures as well as affecting
persons with a view of deterring them from the
commission of criminal acts of a corruptive nature.
Corruption offences — means acceptance of a bribe,
trade in influence, subornation, other criminal acts
committed in the public sector or by providing public
services with a view of seeking personal gain or gain
for other persons: abuse of office or misuse of
powers, abuse of authority, forgery of documents and
measuring  devices, fraud, appropriation or
embezzlement, disclosure of an official secret or a
commercial secret, incorrect income, profit or assets
statements, money or asset laundering, interfering
with activities of a civil servant or a person carrying
out public administration functions as well as other
criminal acts aimed at seeking or soliciting a bribe or
subornation, or concealing or disguise acceptance or
giving of a bribe or subornation.
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31.

32.

33.

34.

35.

35.1.

35.2.

35.3.

ll.  JSTAIGOS DARBUOTOJY LYGIY GALIMYBIY IR
PRANESEJO APSAUGOS POLITIKOS PRINCIPAI

|staigoje netoleruojamos tiesioginés ar netiesioginés
diskriminacijos formos, taip pat nurodymas diskriminuoti
deél lyties, rasés, tautybés, kalbos, kilmés, socialinés
padéties, tikéjimo, jsitikinimy ar pazilry, amziaus, lytinés
orientacijos, negalios, etninés priklausomybés ar
religijos.

Jmonéje taip pat netoleruojamas bet kokia forma galintis
pasireiksti  priekabiavimas,  psichologinis  smurtas,
patycios ar naudojimasis uzimama padétimi.
Sprendimai, susije su priémimu j darbg, mokymais,
kompetencijy ugdymu, apmokéjimu uz darba ir kitomis
iSmokomis, paaukétinimu pareigose, atostogomis ir
elgesiu darbe, priimami atsizvelgiant | objektyvius
kriterijus ir veiksnius ir be diskriminacijos.

Jmoné pagal turimas galimybes (atsizvelgiant j teikiamy
paslaugy specifika) ir turimus finansinius isteklius imasi
priemoniy, kad nejgaliems asmenims bty sudarytos
sglygos kandidatuoti j laisvas pozicijas Jmonéje, taip pat
dirbti, siekti karjeros arba mokytis.

Jmoné sudaro saugias salygas asmenims, tarp jy ir
darbuotojams, konfidencialiai, be diskriminacijos ar
neigiamy pasekmiy, pranesti apie zinoma pazeidima.
Pazymétina, kad ne visi ir nevisiskai vienodo elgesio su
darbuotojais atvejai turi bdti laikomi diskriminacija ar
kitokiu

nelaikomi

lygiy galimybiy pazeidimu. Diskriminacija

vadinamieji  pozityviosios  diskriminacijos
atvejai:

speciali motery apsauga néstumo bei gimdymo ir
vaiko zindymo metu;

darbe

motery

tik moterims taikomi zmoniy saugos

reikalavimai, kuriais, atsizvelgiant |
fiziologines savybes, siekiama i$saugoti jy sveikata;
tam tikras darbas, kurj atlikti gali tik konkrecios lyties

asmuo;

l1l. EQUAL OPPORTUNITIES AND
WHISTLEBLOWER PROTECTION PRINCIPALS OF
THE NGO'S EMPLOYEES

30. The NGO shall not tolerate any forms of direct or
indirect discrimination nor any instructions to
discriminate because of a person’s sex, race,
nationality, language, origin, social status, faith,
beliefs or attitudes, age, sexual orientation, disability,
ethnicity and religion.

31. What is more, the NGO shall not tolerate any forms
of harassment, psychological violence, bullying or
exploitation of one’s position.

32. The decisions as to recruitment, training, competence
development, work pay and other payments,
promotion, holidays and conduct at work shall be
made by taking objective criteria and factors into
account and without any discrimination.

33. Taking the specifics of services provided into account
and in accordance with options and financial
resources available, the NGO shall adopt measures to
provide conditions for disables persons to apply to
the free positions in the NGO, also to work, advance
their career or learn.

34. The NGO provides safe conditions for individuals,
including employees, to report a known infringement
confidentially, without discrimination or negative
consequences.

35. It should be noted that not all cases when employees
are not treated totally equally must be deemed to be
discrimination or any other violation of equal
opportunities. The following cases of the so-called
positive discrimination shall not be deemed
discrimination:

35.1. Special protection of women during pregnancy,

labour and breastfeeding;

35.2. Human safety requirements at work applied only to

women, the aim of which is to protect their health taking

the physiological features of women into account;

35.3. Certain work that can only be carried out by a

person of a particular sex;
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35.4. jstatymy numatyti amziaus ribojimai, kai tai
pateisina teisétas tikslas, o Sio tikslo siekiama
tinkamomis ir batinomis priemonémis;

35.5. jstatymy nustatytas reikalavimas mokéti valstybine

kalba;

35.6. jstatymy nustatytais atvejais dél pilietybés taikomos
skirtingos teisés;

35.7. jstatymy nustatytos specialios priemoneés, taikomos
sveikatos apsaugos, darbo saugos, uzimtumo, darbo
rinkos srityse siekiant nejgaliesiems sukurti ir taikyti
integracijg | darbo aplinkg garantuojancias ir
skatinancias saglygas bei galimybes;

35.8. jstatymy nustatytos specialios laikinosios priemoneés,
taikomos siekiant uztikrinti lygybe ir uzkirsti kelig
lygiy galimybiy pazeidimui dél amziaus, lytinés
orientacijos, negalios, rases ar etninés
priklausomybeés, religijos ar jsitikinimy;

35.9. atvejai, kai dél konkreciy profesinés veiklos rasiy
pobldzio arba dél jy vykdymo salygy tam tikra
Zmogaus savybé yra jprastas ir lemiamas profesinis
reikalavimas, o Sis tikslas teisétas ir reikalavimas yra
proporcingas.

36. |gyvendindama Politika, |staiga turi Sias pareigas:

36.1. priimant j darba, taikyti vienodus atrankos kriterijus ir
salygas, iSskyrus kai dél konkreciy profesinés veiklos
rasiy pobudzio arba dél jy vykdymo saglygy tam tikra
Zmogaus savybé yra bitinas profesinis reikalavimas;

36.2. sudaryti Darbuotojams vienodas darbo salygas,
galimybes kelti kvalifikacija, siekti profesinio
mokymo, persikvalifikuoti, jgyti praktinio darbo
patirties, taip pat teikti vienodas lengvatas;

36.3. naudoti vienodus Darbuotojo atlikto darbo vertinimo
kriterijus ir vienodus atleidimo i$ darbo kriterijus;

36.4. uz tokj patj ar vienodos vertés darbg mokéti vienoda
darbo uzmokestj, kuris yra nustatomas pagal darbo
apmokéjimo sistema;

36.5. priedus, premijas ir visas kitas darbuotojy skatinimo
priemones taikyti remiantis aiskiais, darbuotojams

zinomais kriterijais;

35.4. Age limits provided for by laws, justified by a
legitimate aim, when the means of achieving that aim are
appropriate and necessary;
35.5. Requirements to speak the official language of the
country, provided for by laws;
35.6. Different rights due to citizenship, applied in cases
provided for by laws;
35.7. Special measures provided for by laws and applied
in the areas of healthcare, work safety, employment and
labour market in order to create and apply conditions and
opportunities that ensure and promote the integration of
disabled people into the working environment;
35.8. Special temporary measures provided for by laws,
applied in order to ensure equality and prevent violations
of equal opportunities due to age, sexual orientation,
disability, race, ethnicity, religion or beliefs;
35.9. Cases when, due to the nature of specific types of
professional activities or due to the conditions of their
implementation, a certain feature of a person is a usual
and determinate professional requirement, provided the
said objective is legal, and the requirement is
proportionate.
36. While implementing the present Policy, the NGO
shall have the following responsibilities:
36.1. To apply the same selection criteria during
recruitment, except when, due to the nature of specific
types of professional activities or due to the conditions of
their implementation, a certain feature of a person is a
necessary professional requirement;
36.2. To present its Employees with equal working
conditions, possibilities to develop their qualification, aim
at professional training, retrain, gain practical work
experience, also to provide them with equal benefits;
36.3. To apply the same criteria for evaluating the work

done by the Employees and the same criteria for
dismissal;

36.4. To pay the same wages (determined according to a
payroll system) for the same work or work that is of the
same value;

36.5. To award bonuses, premiums and apply other
motivational means based on clear criteria known the
Employees;

36.6. To ensure that the Employees do not experience
harassment in the Workplace and that no discriminatory

instructions are given;
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36.6. uztikrinti, kad Darbuotojas Darbo vietoje nepatirty
priekabiavimo ir neblty duodami nurodymai
diskriminuoti;

36.7. uztikrinti, kad Darbuotojas nepatirty seksualinio
priekabiavimo;

36.8. uztikrinti, kad Darbuotojas, pateikes skundg dél
diskriminacijos ar dalyvaujantis  byloje  dél
diskriminacijos, jo atstovas ar asmuo, liudijantys ir
teikiantys paaiskinimus dél diskriminacijos, nebuty
persekiojami ir blty apsaugoti nuo priesisko elgesio
ar neigiamy pasekmiy;

36.9. uztikrinti, kad darbo skelbimuose potencialis
kandidatai nebaty diskriminuojami;

36.10.kiekvienam |staigos darbuotojui skirti mokymo ar
kvalifikacijos kélimo kursus, atsizvelgiant j konkretaus

Darbuotojo kvalifikacijg ir darbines funkcijas.

36.11.atsakingas asmuo ir jmoné privalo uztikrinti
konfidencialuma. Draudziama atskleisti bet kokiag
informacija, susijusia su psichologinio smurto ir
mobingo darbe nagrinéjimu, nagrinéjimo procese
nedalyvaujantiems asmenims.

37. Informacija apie pazeidimy teikima:

37.1. Informacija apie pazeidimus teikiama
siekiant apsaugoti viesgjj interesa. Informacijos
pateikimas siekiant apginti i$skirtinai asmeninius
interesus nelaikomas pranesimu.

37.2. Pagal Sig politikg informacija apie
pazeidimus teikiama dél (zemiau vadinama kaip
kity tipy pazeidimai®):

37.2.1. pavojaus visuomenés saugumui ar sveikatai,
asmens gyvybei ar sveikatai;

37.2.2. pavojaus aplinkai;

37.23. kliudymo  arba  neteiséto  poveikio
teisésaugos institucijy atliekamiems tyrimams
ar teismams vykdant teisinguma;

37.2.4. neteisétos veiklos finansavimo;

37.2.5. neteiséto ar neskaidraus viesyjy Iésy ar turto
naudojimo;

37.2.6. neteisétu badu jgyto turto;

37.2.7. padaryto pazeidimo padariniy slépimo,
trukdymo nustatyti padariniy masta;

36.7. To ensure that the Employees do not experience
sexual harassment;
36.8. To ensure that the Employees who submit
complaints due to discrimination or participate in a case
regarding discrimination, their representatives or persons
who testify or present explanations regarding
discrimination, are not persecuted and are protected
from hostile conduct or negative circumstances;
36.9. To ensure that potential candidates are not
discriminated in job advertisements;
36.10. To provide all the NGO’s Employees with training
or qualification development courses by taking specific
qualification and functions of every Employee into
account;
36.11. the responsible person and the NGO must ensure
confidentiality. It is forbidden to disclose any personal
information, with the examination of psychological
violence and mobbing at work, to those not participating
in the examination process.
37. Information on reporting infringements:
37.1. Information about infringements is provided to
protect the public interest. Providing information for the
purpose of defending exclusively personal interests is not
considered a notification.
37.2. In accordance with this policy, information about
infringements is provided for (see below referred as
"other types of infringements"):
37.2.1.danger to public safety or health, personal
life or health;
37.2.2. environmental hazards;
37.2.3. obstructing or unlawfully influencing
investigations conducted by law enforcement
authorities or courts in the administration of
justice;
37.2.4. financing of illegal activities;
37.2.5. illegal or non-transparent use of public
funds or assets;
37.2.6. illegally acquired property;
37.2.7. concealing the consequences of the
committed violation, preventing the
determination of the extent of the consequences;
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37.2.8. kity pazeidimy, kurie nurodyti Lietuvos
Respublikos galiojanciuose teisés aktuose.
37.3. Kai asmuo Sioje politikoje nustatyta tvarka
pateikia informacija apie pazeidimg, susijusig su
komercine paslaptimi, profesine paslaptimi, banko
paslaptimi, jstaigos konfidencialia informacija ar
informacija apie privaty asmens gyvenimg, Sis
informacijos pateikimas nelaikomas komercinés
paslapties, banko paslapties, konfidencialios
informacijos ar informacijos apie privaty asmens
gyvenimg atskleidimu, taip pat atvejus, kai
paslapt;
pateikimas kompetentingai institucijai priestarauty

profesine sudarancios  informacijos
atskiras profesines veiklas reglamentuojantiems
jstatymams.

37.4. Asmeniui dél informacijos apie pazeidima
pateikimo neatsiranda jokia sutartiné ar deliktiné*
atsakomybé, taip pat atsakomybeé dél garbés ir
orumo jzeidimo, dél $meizto, jeigu, Sio jstatymo
nustatyta tvarka teikdamas informacija apie
pazeidima, jis pagrjstai mané, kad teikia teisinga
informacija.

37.5. Asmuo uz Zalg, atsiradusig dél informacijos
apie pazeidima pateikimo, atsako tik tokiu atveju,
jei jrodoma, kad asmuo negaléjo pagrjstai manyti,
kad jo teikiama informacija yra teisinga.

37.6. Anonimiskai informacija apie pazeidimg
pateikusiam asmeniui priemonés taikomos tais
atvejais, kai jo tapatybé buvo atskleista ir batina jj
apsaugoti nuo neigiamo poveikio.

37.7. Skundai arba pranesimai apie lygiy
galimybiy ar kity tipy pazeidimus gali bati
pateikiami:

37.7.1. elektroniniu pastu -

kodoakademija@gmail.com.

37.7.2. Tiesioginiam vadovui. Jis savo ruoztu privalo
gaves informacijg apie pazeidima, jj uzfiksuoti
ir informuoti praneséjui apie proceso eiga.
Placiau apie padalinio ir personalo vadovy
teises - zr. 36 punktg;

37.2.8. other infringements specified in the valid
legal acts of the Republic of Lithuania.
37.3. When a person provides information about a
infringement related to a commercial secret, professional
secret, bank secret, confidential information of an
institution or information about a person's private life in
accordance with the procedure established in this policy,
this information submission is not considered a
commercial secret, bank secret, confidential information
or information about a person's private life disclosure, as
well as cases where the presentation of information
constituting a professional secret to the competent
authority would be contrary to the laws regulating
individual professional activities.
37.4. a person does not incur any contractual or delict*
liability for providing information about a violation, as well
as liability for insulting honor and dignity, for defamation,
if, when providing information about a violation in
accordance with the procedure established by this law, he
reasonably believed that he was providing correct
information.
37.5. a person is liable for damages caused by providing
information about a violation only if it is proven that the
person could not reasonably have believed that the
information he provided was correct.
37.6. measures are applied to the person who
anonymously submitted information about the violation in
cases where his identity has been revealed and it is
necessary to protect him from negative effects.
37.7. Complaints or reports of equal opportunity or other
types of infringements can be made to:
37.7.1. by e-mail- kodoakademija@gmail.com.
37.7.2. For direct supervisor. He, in turn, must,
after receiving information about the violation,
record it and inform the reporter about the
progress of the process. More about the rights of
department and human resources managers - see
item 36;
37.7.3. HR Business Partners. After receiving
information about infringement they must record
it and inform the reporter about the progress of
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37.7.3. Personalo verslo partneriams. Jie savo

ruoztu privalo gave informacijg apie

pazeidima, jj uzfiksuoti ir informuoti praneséjui

apie proceso eiga. Placiau apie padalinio ir
personalo vadovy teises - zr. 36 punkta .

37.8. Jmoné savo ruoztu uztikrina
konfidencialuma tarp jmonés ir prane$éjo.; Zinomai
melagingos informacijos pateikimas nesuteikia
asmeniui garantijy pagal $ig politika. Zinomai
melaginga informacija pateikes asmuo atsako teisés
akty nustatyta tvarka.

38. Darbuotojas, laikydamasis Politikos nuostaty, turi teise:

38.1. pateikti skunda padalinio arba personalo vadovui dél
lygiy galimybiy pazeidimo;

38.2. pastebéjes galima lygiy galimybiy pazeidimag arba
gaves informacija apie jj, apie tai pranesti padalinio
arba personalo vadovui;

38.3. teikti pasitlymus dél Politikos tobulinimo.

39. Darbuotojas turi Sias pareigas:

39.1. laikytis Politikos nuostaty;

39.2. nediskriminuoti kity Darbuotojy;

39.3. nepatzeisti kity Darbuotojy teisiy ir orumo, susilaikyti
nuo komentary ir vieSo pozidrio reiskimo religiniais,
rasiniais, nacionaliniais, seksualinés orientacijos,
socialinés padéties klausimais;

39.4. savo elgesiu ir iSvaizda darbo vietoje nediskredituoti
Jstaigos vardo, rodyti pavyzdj kitiems, laikytis
visuotinai priimty elgesio normy;

39.5. nedelsiant informuoti padalinio arba personalo
vadova, arba anonimiskai pranesti elektroniniu badu-

kodoakademija@gmail.com apie pastebétus lygiy

galimybiy ar kitus pazeidimus.
40. |staigos padalinio arba personalo vadovo teisés:

40.1. inicijuoti Politikos pakeitimus;

40.2. imtis prevenciniy priemoniy, siekiant uzkirsti kelig
potencialiems lygiy galimybiy ar kity tipy
pazeidimams.

41. |staigos padalinio arba personalo vadovo pareigos:

41.1. vykdyti |staigos pavestas funkcijas, uztikrinant
Politikos jgyvendinima;

the process. More about the rights of department
and personnel managers - see ltem 36.
37.8. The nGO in turn ensures confidentiality between the
NGO and the notifier.; Providing known false information
does not entitle the individual to any warranty under this
policy. A person who has provided false information is
liable according to the procedure established by legal
acts.
38. Pursuant to the provisions of the Policy, the
Employees shall have the following rights:
38.1. To submit a complaint due to violations of equal
opportunities to a subdivision head or the Chief of Staff;
38.2. Upon noticing a possible violation of equal
opportunities or upon receiving information thereof, to
inform a subdivision head or the Chief of Staff about the
latter;
38.3. To submit proposals as to the improvement of the
Policy.
39. The

responsibilities:

Employees shall have the following
39.1. To comply with the provisions of the Policy;

39.2. Not to discriminate other Employees;

39.3. Not to violate the rights and dignity of other
Employees, to abstain from comments and public
declarations of opinion regarding religious, racial,
national, sexual orientation and social status issues;

39.4. Not to discredit the NGO’s name with their
behaviour and appearance at the Workplace, to show an
example to others and to comply with universally
accepted standards of conduct;

39.5. immediately inform the head of the department or
electronically -

staff, or report anonymously

kodoakademija@gmail.com

about noticed equal

opportunities and other infringements..

40. The subdivision heads and the Chief of Staff shall
have the following rights:

40.1. To initiate amendments of the Policy;

40.2. To apply preventive measures in order to prevent

potential equal opportunities or other types violations.

41. The subdivision heads and the Chief of Staff shall
have the following responsibilities:

*Deliktiné atsakomybé, civilinés atsakomybés rasis- prievolé atlyginti Zalg, padaryta neteisétais veiksmais kito asmens sveikatai, turtui, teiséms.



41.2.

41.3.

41.4.

kaupti ir analizuoti Darbuotojy pranesimus apie
pastebeétus galimus lygiy galimybiy ar kity tipy
pazeidimus ir, esant reikalui, imtis prevenciniy
priemoniy;

lygiy galimybiy
pazeidima inicijuoja Komisijos sudarymg arba gavus

raStu gavus praneSimg apie

pranesimg apie kity tipy pazeidimus inicijuoti
pateiktos informacijos apie pazeidimg nagrinéjima;

vertinti asmens pateiktos informacijos apie

pazeidimg atitiktj Sioje politikoje nustatytiems

reikalavimams ir  pripazinti informacijg  apie
pazeidima pateikusj asmenj praneséju;
41.5. priimti  sprendimus dél praneséjy apsaugos,

41.6.

41.7.

42

43.

skatinimo ir pagalbos jiems priemoniy taikymo arba
inicijuoti Siy sprendimy priémimg, koordinuoti Siy
sprendimy jgyvendinima;

konsultuoti asmenis ir institucijas Sios politikos
taikymo klausimais;

uztikrinti, kad |staigos Darbuotojai bity supazindinti

su Politika.

. SKUNDY DEL LYGIY GALIMYBIY IR PRANESEJO
APSAUGOS PAZEIDIMO NAGRINEJIMO TVARKA

. Skundas dél lygiy galimybiy ir dél kity tipy pazeidimo

turi biti pateiktas rastu ar elektroninio rysio priemonémis

padalinio arba jstaigos vadovui arba nurodytu

elektroniniu  pastu - kodoakademija@gmail.com.

Skunduose esantys asmens duomenys saugomi
Darbuotojy asmens duomeny saugojimo politikoje
numatyta tvarka ir uztikrinamas konfidencialumas.

Kompanija ne véliau kaip per 5 darbo dienas nuo
informacijos apie pazeidima gavimo turi pranesti
asmeniui apie jo pateiktos informacijos nagrinéjimo eiga
arba atsisakyma $ig informacija nagrinéti. ISnagrinéjusi
asmens pateiktg informacijg, jstaiga nedelsdama turi

pranesti asmeniui apie nagrinéjimo rezultatus.

41.1. To carry out the functions assigned by the NGO in
order to ensure the implementation of the Policy;

41.2. To collect and analyse the Employees’ reports about
possible violations of equal opportunities or other types
they have noticed and to apply preventive measures if
necessary;

41.3. When a report is being received in written form
about infringenment of equal opportunities it initiates the
creation of a Commision or, upon receipt of a notification
of other types of violations, initiates the examination of
the provided information about the violation;

41.4. Assess the compliance of the information provided
by the person about the infringenment with the
requirements set forth in this policy and recognize the
person who submitted the information about the
infringement as a notifier;

41.5. to make decisions based on the protection,
promotion or assistance of the notifiers or initiate the
adoption of the decisions, to coordinate the
implementation of these decisions.

41.6.

application of this policy;

consult individuals and institutions on the

41.7. To ensure that the NGO's Employees are
familiarised with the Policy.

IV. PROCEDURE OF INVESTIGATING COMPLAINTS
REGARDING EQUAL OPPORTUNITIES” AND
WHISTLEBLOWER PROTECTION VIOLATIONS

42. Complaints regarding equal opportunities and other
types of infringements must be submitted in written
or electronic form to the head of the department or
human resources or to the specified email address-
kodoakademija@gmail.com. Personal data contained
in complaints are stored in accordance with the
procedure provided for in the Employee Personal
Data Retention Policy and confidentiality is ensured.

43. The NGO must notify the person about the process
of examining the information provided by him or the
refusal to examine this information no later than
within 5 working days of receiving information about
the infringement. After examining the information
provided by the person, the institution must
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44.

Skunde nurodoma:

44.1. Darbuotojo, kurio lygios galimybés galimai pazeistos

44.2.

arba kuris mateé, girdéjo ar kitaip susidire, jtarig apie
galima pazeidimg, asmens duomenys;

pazeidimo padarymo laikas ir vieta, pazeidimo
apraSymas;

44.3. asmenj, kuris rengiasi, dalyvauja ar dalyvavo darant

pazeidima;

44.4. ar apie §j pazeidimg asmuo jau pranesé; jei pranese,

kam buvo pranesta ir ar buvo gautas atsakymas;

44.5. asmuo, jei tai jmanoma, prie pranesimo prideda

45.

46.

47.

48.
48.1. dalyvauti

48.2. iki

49.

50.
51.

52.

53.

rasytinius ar kitus turimus duomenis apie pazeidima.
Lygiy galimybiy ar kity tipy skundus nagrinéja |staigos
paskirta Komisija.
Komisija sudaroma i$ trijy ir daugiau nariy, pagal
galimybes uztikrinant vienodg skaiciy vyry ir motery.
Komisija i$ savo nariy renka pirmininka, kuris atsako uz
skundo nagrinéjimo procediirg.
Komisijos narys turi tokias teises ir pareigas:
Komisijos posédziuose. Negalédamas
dalyvauti Komisijos posédziuose, jis privalo i$ anksto,
ne véliau kaip iki posédzio pradzios, apie tai
informuoti  Komisijos  pirmininkg  ir  nurodyti
nedalyvavimo priezastis;
Komisijos posédzio pradzios susipazinti su

pateiktu skundu.
Komisijos narys turi nusiSalinti nuo skundo nagrinéjimo,
jei yra aplinkybiy, kurios kelia abejoniy dél Komisijos
nario nesaliskumo.
Komisijos posédziai vyksta |staigos patalpose.
Kad buty uztikrintas Darbuotojo, padavusio skunda,
privatumas ir konfidencialumas, Komisijos posédziai yra
uzdari, i$skyrus atvejus, kai Darbuotojas, padaves
skundg, praso skunda nagrinéti vieSame Komisijos
posédyje.
Posédzio, kuriame bus nagrinéjamas skundas, data
Komisijos pirmininkas nustato ne veélesne kaip 10
(desimtg) darbo dieng nuo skundo gavimo Komisijoje
dienos.
Apie Komisijos posédzio datg, vieta ir laikg ne véliau kaip
likus 5 darbo dienoms ki

(penkioms) posédzio

immediately notify the person about the results of the
examination.

44. The following information must be indicated in a
complaint:

44.1. Personal data of an employee whose equal

opportunities have been possibly violated or who has

seen, heard or otherwise encountered, suspected of a

possible infringement;

44.2. Time and place of the violation, its description.

44.3. a person with intention, participates or participated

in the commission of a infringement;

44.4. whether the person has already reported regarding

infringement; if notified, who was notified and whether a

response was received;

44.5. the person, if possible, attaches written or other

available data about the infringement to the report.

45. Equal rights or other types of complaints are
examined by the Commission appointed by the
NGO.

46. The Commission shall consist of three and more
persons, with equal representation of men and
women, if possible.

47. Out of its members, the Commission shall elect a
Chairperson, who shall be responsible for the
procedure of investigating the complaint;

48. Members of the Commission shall have the following
rights and responsibilities:

48.1. To participate in the Commission’s meetings. If a

member is not able to participate, they shall be obliged

to inform the Commission’s Chairperson about the latter
not later than the start of the meeting and to provide the
reason for non-participation;

48.2. To familiarise themselves with the submitted

complaint before the corresponding meeting of the

Commission.

49. Commission members must withdraw from the
investigation, if there are circumstances that raise
doubts as to their impartiality.

50. The meetings of the Commission shall take place in
the premises of the NGO.

51. In order to ensure the privacy and confidentiality of
the Employee submitting the complaint, the
meetings of the Commission shall not be public,
except the cases when the Employee submitting the
complaint requests its investigation during a public
meeting.

52. The Chairperson of the Commission shall select the
date of the meeting for the investigation of the
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pranesama skunda padavusiam Darbuotojui. Komisija j
poseédzius gali kviesti ir kitus asmenis, jei nusprendzia,

kad jy dalyvavimas yra svarbus.

54. Komisijos poséd] pradeda Komisijos pirmininkas, kuris

paskelbia, koks skundas bus nagrinéjamas, nurodo

skunde isdéstytas aplinkybes.

55. Komisijos posédzio metu turi teise pasisakyti skundg

padaves Darbuotojas. Posédzio metu Komisijos nariai

gali uzduoti klausimy, susijusiy su nagrinéjamu skundu.

56. Darbuotojo skundas turi bati iSnagrinétas ne véliau kaip

per 20 (dvidesimt) darbo dieny nuo skundo Komisijai
pateikimo dienos.

57. Komisija, i$nagrinéjusi Darbuotojo skunda, gali priimti

57.1. pripazinti skunda pagrjstu

viena i$ iy sprendimy:
ir nurodyti |staigos

paskirtam asmeniui, atsakingam uz Politikos

jgyvendinima, imtis veiksmy pazeidimui pasalinti ir,

esant pagrindui, organizuoti prevencines priemones;

57.2. skundg pripazinti nepagristu;

57.3. skundg palikti nenagrinétu, jei j Komisijos poséd;

Iv.

58.

neatvyko skundg padaves Darbuotojas ir nenurodeé

neatvykimo priezasciy.

INTERESY KONFLIKTY VALDYMO SISTEMA IR
INTERESY KONFLIKTY VALDYMO PRINCIPAI

Interesy valdymo sistema |staigoje apima Sias
pagrindines priemones:

59.1. Suinteresuoty asmeny ir Kontrahenty informavima
apie jiems keliamus reikalavimus bei jiems taikomas
pareigas, susijusias su Interesy derinimu ir Interesy
konflikty vengimu;

59.2. Suinteresuoty asmeny ir Kontrahenty nuolatinj
konsultavima klausimais, susijusiais su Interesy derinimu
ir Interesy konflikty vengimu.

59.3. Suinteresuoty asmeny Interesy deklaravima.

59.4. Informacija, analizé ir konsultacijos teikiamos
Suinteresuoty asmeny tiesioginiams vadovams,

complaint not later than 10 (ten) days after the said
complaint is received by the Commission.

53. Not later than 5 (five) working days before the
meeting, the Employee who has submitted the
complaint shall be informed about the date, place
and time of the meeting. Other persons can be
summoned to the meeting by the Commission, if their
participation is deemed necessary.

54. The Chairperson of the Commission shall start the
meeting by announcing the complaint being
investigated and its circumstances.

55. The Employee who has submitted the complaint shall
have a right to speak during the meeting. The
members of the Commission can ask the said person
questions related to the complaint.

56. The complaint must be fully investigated not later
than within 20 (twenty) working days after it was
submitted to the Commission.

57. After fully investigating the complaint, the
Commission may reach one of the following
decisions:

57.1. To declare the complaint well-founded and to order
the person appointed by the NGO and responsible for
the Policy’s implementation to take action to remedy the
violation and to organise preventive measures if
necessary;

57.2. To declare the complaint unfounded;

57.3. Leave the complaint investigated, if the Employee
who had submitted the complaint did not participate in
the meeting without providing a reason for non-
participation.

[V. CONFLICTS OF INTEREST MANAGEMENT SYSTEM
AND CONFLICT OF INTEREST MANAGEMENT
PRINCIPLES

59. The interest management system in the Institution
includes the following main measures:

59.1. Informing interested parties and contractors about
the requirements imposed on them and the duties
applied to them related to the coordination of interests
and the avoidance of conflicts of interests;

59.2. Continuous counseling of interested persons and
contractors on matters related to the coordination of
interests and avoidance of conflicts of Interest.

59.3. Declaration of Interests of interested persons.

59.4. Information, analysis, and consultations are
provided to the direct managers of the Interested
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Kontrahentams, bei uz bendravima su atitinkamu
Kontrahentu atsakingiems |staigos darbuotojams.

59.5. |staigos ir su Suinteresuotais asmenimis susijusiy
asmeny sprendimy papildomg kontrole.

60. |]gyvendinant Interesy valdyma, uztikrinant Interesy
konflikty vengima ir jgyvendinant kitas Sios Politikos
nuostatas vadovaujamasi Siais principais:

60.1. Jstaigos prioriteto principu — Interesy konflikto
privalu vengti visuomet, taciau tais atvejais, kuomet
Interesy konflikto iSvengti nepavyksta, prioritetas
visuomet teikiamas |staigos interesams;

60.2. Pareigy laikymosi ir geros praktikos taikymo
principu — jgyvendinant bet kurig Sios Politikos nuostata
turi bati laikomasi tiek atitinkamam asmeniui nustatyty
pareigy, tiek ir gerosios praktikos suformuoty elgesio
taisykliy.

60.3. Skaidrumo ir atskaitomybés principu — Interesy
derinimo ir Interesy konflikty vengimo procesai privalo
bati maksimaliai skaidris, o aplinkybés, galincios sukelti
Interesy konfliktus, Zinomos kuo platesniam asmeny
ratui, kiek tai leidzia taikytini teisés aktai.

60.4. Aktyvumo ir integravimo | kasdiene veiklg principu
— Interesy derinimo ir Interesy konflikty vengimas yra
kasdienés kiekvieno Suinteresuoto asmens ir
Kontrahento veiklos bei pareigy vykdymo dalis ir
kiekvienas Suinteresuotas asmuo bei Kontrahentas
turéty imtis aktyviy veiksmy, siekdamas, kad buty
neleista realizuotis ne tik jo paties, bet ir kity
Suinteresuoty asmeny ar Kontrahenty Interesy
konfliktams.

V. KORUPCIJOS PREVENCIJA

61. Korupcijos prevencija siekiama, kad korupcija kuo
maziau trukdyty plétoti skaidre jstaigos veikla, stiprinti
organizacijos reputacijg ir atskaitomybe.

62. Pagrindiniai korupcijos prevencijos uzdaviniai yra
Sie:

62.1. atskleisti korupcijos priezastis, salygas ir jas Salinti;

Persons, the Contractors, and the employees of the
Institution responsible for communication with the
respective Contractor.

59.5. Additional control of the decisions of the Institution
and persons related to Interested persons.

60. The implementation of Interest management,
ensuring the avoidance of conflicts of Interest, and the
implementation of other provisions of this Policy are
guided by the following principles:

60.1. On the principle of the NGO's priority - Conflict of
Interest must always be avoided, but in cases where it is
not possible to prevent a conflict of Interest, priority is
always given to the NGO's interests;

60.2. In accordance with the principle of compliance with
duties and application of good practice, in the
implementation of any provision of this Policy, both the
duties established for the relevant person and the rules of
conduct formed by good practice must be followed.
60.3. In accordance with the principle of transparency and
accountability - the processes of reconciliation of interests
and avoidance of conflicts of goods must be as
transparent as possible, and the circumstances that may
cause conflicts of Interest are known to the broadest
possible circle of persons, as far as the applicable legal
acts allow.

60.4. In accordance with the principle of activity and
integration into daily activities - Alignment of Interests
and avoidance of Conflicts of Interests is part of the daily
activities and performance of duties of each Stakeholder
and Counterparty, and each Stakeholder and
Counterparty should take active steps in order to prevent
the realization of not only his own conflicts of Interest but
also those of other Interested Persons or Counterparties.

V. PREVENTION OF CORRUPTION

61. Prevention of corruption is aimed at preventing
corruption as little as possible by developing
transparent activities of the institution, strengthening
the organization's reputation and accountability.

62. The key tasks of corruption prevention shall be as
follows:
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62.2. atgrasinti darbuotojus nuo korupciniy nusikaltimy
darymo;

62.3. uztikrinti realy ir veiksmingg korupcijos
prevencijos reguliavima jstaigos viduje;

62.4. teisinémis, organizacinémis ir socialinémis
priemoneémis sukurti tinkama ir veiksmingg korupcijos
prevencijos organizavimo, jgyvendinimo, priezitros ir
kontrolés mechanizma;

62.5. skatinti skaidry ir atvirg jstaigos veiklos
organizavima ir jgyvendinima.

63. Korupcijos prevencijos priemones yra $ios:

63.1. korupcijos rizikos analizé ir galimy korupcijos riziky
jvertinimas;

63.2. darbuotojy supazindinimas su jmonés tvarkomis ir
reikalavimais siekti korupcijos prevencijos visais atvejais;
kovos su korupcija programos;

63.3 organizuoti jstaigos veikla remiantis LR jstatymais
bei skaidrumo principais;

63.4. teikti veiklos ataskaitas ir finansines ataskaitas;
63.5. vykdyti nepriklausomus auditus;

63.6. kitos jstatymy nustatytos korupcijos

prevencijos priemonés.

64. |staigos veiklos sritis blty priskiriama prie sriciy,
kuriose egzistuoja didelé korupcijos pasireiskimo
tikimybeé, jeigu atitinka vieng ar kelis i$ $iy kriterijy:
64.1. padarytas korupcinis nusikaltimas;

64.2. atskiry darbuotojy, uzdaviniai, darbo ir sprendimy
priemimo tvarka bei atsakomybé néra reglamentuoti;
64.3. anksciau atlikus korupcijos rizikos analize, buvo
nustatyta veiklos trikumy.

65. Programy jgyvendinimg koordinuoja ir kontroliuoja
jstaigos vadovas a arba asmenys, jstaigos vadovo
jgalioti vykdyti korupcijos prevencijg ir jos kontrole
jstaigoje. Valdyba jvertina , kaip jgyvendinami jos
pateikti pasitlymai.

66. Jstaigose uz korupcijos prevencijg atsako vadovas.
Atlikdamas $ig pareiga, vadovas privalo imtis
priemoniy, butiny LR korupcijos jstatyminei bazei
jgyvendinti.

62.1.  disclosure and elimination of the
contributing factors and conditions
of corruption;

62.2.  deterrence of employees from the
commission of criminal acts of a corruptive
nature;

62.3. ensure objective and effective regulation of
corruption prevention within the institution;

62.4. setting up of an adequate and effective
mechanism of organisation, implementation,
oversight and control of corruption prevention
through legal, institutional, and social
measures;

62.5. Promote transparent and open organization
and implementation of the institution's
activities.

63. Measures for the prevention of corruption shall be as
follows:

63.1.  corruption risk analysis and measurement of
possible corruption risks;

63.2. introducing employees to company
procedures and requirements to prevent
corruption in all cases; anti-corruption
programs;

63.3. organize the institution's activities based on
the laws of the Repubilic of Lithuania and the
principles of transparency;

63.4.  provide performance reports and financial
statements;

63.5.  carry out independent audits;

63.6.  other legal measures for the prevention of
corruption.

64. The institution's field of activity might be classified
as one of the areas where there is a high probability
of corruption if it meets one or more of the following
criteria:

64.1. a criminal act of a corruptive nature has been

committed;

64.2. tasks, work and decision-making procedures and

responsibilities of individual employees are not
regulated ;

64.3. previous corruption risk analysis revealed

operational deficiencies.

65. The implementation of the programs is coordinated

and controlled by the head of the institution or persons

authorized by the institution to carry out corruption
prevention and its control in the institution. The Board
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67. Korupcijos prevencijos jgyvendinimo priemonés
jstaigoje ir nevalstybinése jstaigose finansuojamos Siy

jstaigy léSomis.

VI. BAIGIAMOSIOS NUOSTATOS

68. Sios bati tikslinamos ir

atnaujinamos, keiciantis taikytiniems  teisés

Taisyklés gali
aktams,
diegiant technologinius, struktdrinius ar  kitokius
pakeitimus, kurie turi jtakos Politikos jgyvendinimui, ir
kitais batinais atvejais.

69. Darbuotojai su Politika ir jos pakeitimais
supazindinami elektroniniu badu.

70. Sios politikos tekstas lietuviy kalba turi pirmenybe
pries Politikos tekstg angly kalba.

Susipazinau:

(Vardas ir Pavardé/Name and Surname)

(Data/Date)

evaluates how the proposals presented by it are
implemented.

66. In institutions, the head is responsible for the
prevention of corruption. In performing this duty, the
manager must take the necessary measures to
implement the legal basis of crime in the Republic of
Lithuania.

67. Measures for implementing corruption prevention in
the institution and non-state institutions are financed
with the funds of these institutions.

VI. FINAL PROVISIONS

68. The present Rules can be revised or updated, if
changes in the applicable legal documents occur, if
technological, structural or other changes that have
an impact on the Policy’s implementation are
exercised, and in other necessary cases.

69. The Policy shall be made available to the Employees
via electronic communication means.

70. The Lithuanian version of the Policy shall prevail over

the English version.

(Parasas / Signature)
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